OBCYIKIEHO M IIPUHSTO VTBEPKIAEHO
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MNOJOKEHHE

O IIOPSIAKE PABOTHI C OBPAIEHUSIMU T'PAYK/IAH
rOCYAAPCTBEHHOI'O ABTOHOMHOI'O OBPA30OBATEJIBHOI'O
OYPEX/JEHUSI CPEJHEI'O NPO®ECCUOHAJIBHOI'O OBPA3OBAHUS
«AJIEKCEEBCKHM AT'PAPHBIN KOJLJIEJK»

Hacrosiliiee TONOXXKEHHE oOnpepenseT MOpsAAok paborel ¢ oOpalleHUsSMHU
(mpemnoKeHWSIMH, kajo0aMHi, 3asSBICHMAMH) M [OpUeMa IpaXAaH M0 JIUYHBIM
BOTIPOCAM.

1. Obmre mosnoxeHHs

1.1. PaccmoTpenue obOpamieHuil (IpeaioXeHUM, Xanod, 3asBIeHHHA) W JTHIHBIHN
npuem rpaxgad B ['TAOY CIIO «AnexceeBCcKuil arpapHbIi Koiuiemk» (manee -
Konnemx) Benmercs B coorBercTBuM ¢ Konctutyumein Poccuiickoit ®epepauuu,
NeHCTBYIONIMM  3aKOHOAATeNbCTBOM,  COOTBETCTBYIOIIHMH  HHCTPYKIHAMH  TIO
JIeJIONPOU3BOJICTBY M HACTOSIIMM TOJOKEHUEM.

1.2. Pabory, cBS3aHHYIO C y4yeTOM M OpraHu3alHeidl paccMOTPEHHs MHChMEHHBIX
W yCTHBIX oOpamenui rpaxnad, B Konnmemxe BBINOIHSAET COTPYAHHK HNPHUEMHOU
JMpeKTopa Kosiemka (nanee — [Ipuemuas).

1.3. AunoHumnble oOpaiieHus, oOpalieHus, He TMOMJAIOIIMEcs IPOYTEHHIO,
cojiepkalliie OCKOpOMTENbHBbIC BHIPAXKEHVKS, a Takke AyOiukarHbie (MOBTOPSIOLIHE
TEKCT Mpejblaylero obpalleHus, Ha KOTOpOe JaH OTBET) B KOJIEMKEe He
paccMaTpUBAOTCS.

2. PeracTpanus M paccMoTpeHne obpamenuii rpasian

2.1. Bce nocrymaromme B Konnemx obpamenus perucrpupyrores ITpuemuoi
B JKypHaje ydera oOpallleHu#l rpaxjas B JeHb UX MocryruieHus. [Ipu stom
IPOBEPSETCH NPABHIILHOCTH aJPECOBAHMSI KOPPECIOHIEHLMH 11 HAJIHWYHE YKa3aHHBIX
JOKYMEHTOB.

2.2, Ha xaxJoM MOCTYNHMBLIEM OOpPALIEHUH B NPaBOM HIDKHEM YIiy MEPBOIO
JIACTa TPOCTABNACTCA [aTa MOCTYIUIEHMs OOpallleHHss H TIOPSAKOBEIH HOMED
IIOCTYIUBIIETO OOpanieHus.

B KkaxaoM HOBOM KaleHJAapHOM TOZy HyMEepalMsi BHOBb MOCTYITHBIIHX
oOpallleHNi HaUUHAETCS C TIEPBOTO HOMEpA.

2.3. Obpamienne cYMTAETCsl KOJIEKTHEHBIM, €CIIH OHO TIOMITHCAHO JBYMs U Oolee
aBTopamy, JMbOO TMOCTyNHBIIee OT HMEHH aJMWHHCTPALMA TPEANpHATHS HIH
obliecTBeHHOH  opranusammy. KOMIGKTHBHBIMH — CYMTAIOTCS  TaKkkKe  I[THCHMA,



MOANKUCAaHHbIE YJIEHAMU OJHOM Cé€
yKasbIBaeTcs, Hanpumep, MBaHOBHI.
2.4. Ecnn aBTOp NMpHCial HECKa
MTUCHMO PETHCTPUPYETCS OTACIBHO.
2.5. Ha oOpamenun, nocrynu
obo3HaueHue «AH».
2.6. Onpenensiercs: BUa obparie
Kanoba — obpamnienue rpax;
M HX 3aKOHHBIX HHTEPECOB, |
JOJIKHOCTHBIX JIHL y4eOHOTro 3aBejel
3asBaenne — obpaiieHue B 1
rpakJiaH.
Ilpeanoxenne — obpamenue,
Konnemxa.
2.7. 3aperucTpupOBaHHEIE THUCH]
Obpaimenus ¢ MOMETKON «IHY]
TeMU COTPYIHHKAMHU, KOTOPBIM OHH &
2.8. ObpameHuss rpaxiad B
HalIpaBIAIOTCS Ha HCIIONHEHHUE, MIPH
O HalnpaBlIeHUH 00pallleHHs HCIIOIHHT
2.9. Ecnu mnopydeHue mo
a OTBETCTBEHHBIH MCIIOJHUTENH H

1

'MbH. [Ipu stom B rpade «DPUO» s3assurens
JIBKO TTHCEM, HO MO pa3HbIM BOMPOCAM, TO KaXI0e
BuieM 0Oe3 moAmnMcH, npocraBisercs OyKBeHHOE

HUS: Jkalio0a, 3asaBleHue, NPeIIoKEHHE,
naH ¢ TpeOOBAHHSAMH O BOCCTAHOBJIEHUH [pas

apylIeHHBIX  JIeHCTBUAMU  JIHOO  pelueHHAMH

HUWs.
CIIX pealiu3allMi 1paB M 3aKOHHBIX HHTEPECOB

HAanpaBJIeHHOE Ha YJIydlIeHHE JIesTeIbHOCTH

Ma IOKJIaJIEIBAIOTCS PYKOBONCTBY KOJLIEIKA.
HO» MM «KOHQWISHIMATIEHO» pPacCMaTpHBAOTCS
JPECOBAHEL.

COOTBETCTBHH C MOpPYUEHHAMH PYKOBOICTBA

BTOM B XypHaJe NeIar0TCs CleNHualbHble OTMETKH
TEJsIM C IIOCTAHOBKOH Ha KOHTPOJb WK 6e3 Hero.

PalllCcHUIO [aHO HECKOJIbKUM HCIOJHUTEIIM,
BBIIETICH, TO paboTy N0 €ro pacCMOTPEHHIO

KOOpAMHUPYET HCIIOTHUTEIb, YKa3aHHBIA B PE30IIIOLMH MIEPBLIM,

2.10. He pa3spemaercs rmep

enaBarb IMHCbBMa M3 CIOHOrO CTPYKTYPHOI'O

noJpasaieneHus B Apyrue, Munys IIpieMHyio.

2.11. Obpaiuenus rpaxuaH Ioc
CO BCEMH OTHOCSLIMMHUCS K HUM MaTe
nei. Kak mnpasuno, tpebyercs Bo3

BpAT [MOJIMHHUKOB IIMCEM

e MX paspelieHus Bo3BpauialoTces B [IpueMHyro

pHallaMu U1 UEHTPAJIU30BAHHOIO (l)OpMHpOBaHHH
BMECTE C OTBETOM

O pesyJbTaTaX pacCMOTPEHMs. B OTAENBHLIX Cilydasx HA MCTIONHEHHE HAIPABISIOTCS
KOITHU TTUCEM.
2.12. XpaHeHue 1ell y UCTIOIHUT
2.13. IluceMa rpakziad He Haryj

eliel 3anperaercs.
DABJIAIOTCS HA PACCMOTPEHUE TEM JOJKHOCTHBIM

JIMLaM, IEHCTBHUSI KOTOPBIX 00KANIYIO

2.14. O6pammenus rpakian Mory
B HHUX OTCYTCTBYIOT TMpOChLOBI, xKal
PacCyXI€HHs TI0 H3BECTHBIM IPOOI
NOJAHHUMAIOTCS  YXKE€ pEeIleHHEIe
PacCMOTpPEHHS, a TakKe OeCCMBICIEHE

BOIIPOCHI,

"CSL.
T HAMPABJIATECS B apXUB 663 paccMOTpeHus, eciu
MOOBI, MPEUIOKEHHS], MIIH CONEPKATCH ObIHe
€MaM, BHYTPEHHEH W BHEIIHEH IIOJMUTHKE, WIIH
He TpeOylolie HOMONHATEILHOTO
IbI€ ITO COAEPIKAHHIO UIT HEKOPPEKTHBIE 110 TOHY.

Ha nuceme (B mpaBoM HIKHEM yTiIy I

1epBOrO JIECTA) MIPOCTABNIsAeTCs OTMETKa «B memo»

C YKa3aHueM JIaTel U (paMHHH'PI HCIIOITHHTEIS,

3. PaGora ¢ ot1n

3.1. IToBTOPHBIE MHCHMA

3.1.1. TloBTOpHEIMH MHCHMaMH ¢

U TOTO Xe JIhuga I10 OJHOMY H TOMY

€IbHLIMH BHAAMH o0pamenuH

YHTAKOTCS OOpallleHus], TOCTYNMBILIHE OT OXHOTO
JKE BOTIPOCY, €CITH CO BPEMEHH TOJa4H MEPBOro




oOpamieHnss HCTEK YCTAHOBIEHHBIH
3asiBHTEJIb HE COTJIACEH C MPHHATHIM
3.1.2. Tlpu pabote ¢ mNOBTOP)

3aKOHOAATENbCTBOM CPOK PACCMOTPEHHS HIIH
0 erc 0dpalleHuIoO peleHeM.
biMH obpamienusmu [lpiiemuoit GopmupyroTcs

YKC UMEIOLLHECS paHee NOKYMEHTRI I10 OGPGU.IBHHHM JAHHOTO 3dBHTEIA.

3.1.3. IloBropHble mnHChbMa I

KJIa/IbIBalOTCsA pyKoBoactBy Komnemka u 1pu

HEOOXOAMMOCTH CTaBATCSA UM Ha KOHTpOHb
3.1.4. He cuuratorcs HOBTOprIMH oOpalleHust OOHOrO H TOTO K€ aBTopa,

HO TIO pa3HBIM BOIIpOCaM, a TaKKe

HOTOKPATHBIE — 110 OJIHOMY H TOMY K€ BOIPOCY,

10 KOTOPOMY aBTOPY JAaHbl HCUEPINLIBAIOII[HE OTBEThI.

3.2. BnoxxeHus B KOHBEDPTHI

3.2.1. Opnena, Menanu, yJOCTOBEPEHHS K HUM, rnacnopra, TPYIOBbIE KHHKKH,

JAPYTHE JIOKYMEHTBI, IIPUIIOKEHHBIE K
3.3. AHoHHMHBIe obpaleHus
3.3.1. IlncemeHnHbIe obpaineHus

Hepa3OOpUUBO (aMHUIIMSA, HMS, OTY

KHUTENBCTBA 3asdBUTENA 1100 0 ero pa
> «@HMO» nemaercs 3amuch K AHOHHMHOEY.

3.3.2. Ilpu peructpanuu B rpade
3.3.3. AHOHHUMHBIE ITHCbMA, KaK
KOJLIe/Ka MOXKET IPHHATH APYTOe pe
3.3.4.AHOHUMHBIE COOOIIEHHUS O
nepeceliaroTes [IpueMHol B mpaBoox
4. Cpoku paccMoTp

4.1. Cpoxu paccMOTpeHuUs IHCeN
3aKOHOAATENIbCTBOM (10  OZHOr0

MChMaM, BO3BPALIAIOTCS ABTOPY 0OpalieHus.

rpaXXiaH, B KOTOPBIX HE yKa3aHbl WX HAITUCAHBI

cCTBO, KOTOpbLIE HE CONCpXKAT OAaHHBIX O MECTe

Gote unu yuebe, IPU3HAIOTCSA AHOHUMHBIMH.

NPaBKIIO, PACCMOTPEHUIO Ke noanexar. Jupexrop

HIEHHE,

COBEPIICHHBIX WJIH IFOTOBS MIUXCA MPECTYILIEHHIX
paHHUTEIbHBIE OPTAHEI.

CHHS ITHCEM H yBeIOMJIeHAe ABTOPOB
M OTIPENCIISIFOTCS B COOTBETCTBUH C JICHCTBYIOMIHM

Mecsila CO  JHA TOCTYNJIEHHs; obpamenus,

He TpeOyIoLue JOTIONHUTENBHOTO H3YYeHHA U IPOBEPKH, — Ge30TIaraTensHo).

4.2. ABTOopsI oOparmieHui, KaK
popme o Tom, Kyzia HarpaBIeHbl st

PaBHJIO, U3BEIIAIOTCA B MHCbMEHHOW WU YCTHOPI
paccmoTpeHus ux nuceMa. Korga sro BO3MOJKHO,

aBTOp oOpalleHus W3BeIaeTcs 1Mo Teneq)orrf HJIH Ha JINYHOM TIpHEMe.

He yBepmomusitoTcss aBTOpBI 1Y
HCKOPPEKTHBIM HMJIH OecCMBICIICHH
aHOHUMHOE,

4.3. B tex cnyvasx, korjga s

ICEM, €CIIH MO COACPXAHHIO TMHCBMO SABIISIETCS
bIM, OTCYTCTBYET aJipeC 3asiBUTEeJIs, ITHCbMO

paccMOTpeHusi MKUCbMa HeNOXOAUMO MPOBECHUE

CHeLUaNbHOM MPOBEPKH, MOTYYEHHE AIOTOHUTEIBHOTO MaTepuana  NPUHATHE APYTHX
MEp, CPOKH OKOHYATEIBLHOIO paccmo*rpemaﬂ MOTYT OBITh, B MTOPAAKE HCKIIOYEHUS,
NMPOJVIEHBl JMPEKTOPOM, HO He Oojiee 4eM Ha OJIHH Mecdall, 0 4YeM coodIaeTcs
3a5BUTENIIO B TPEXTHEBHBII CPOK.
B cinywae mpomienus cpox
Ha JOTIOJHUTENILHBIH KOHTPOIIE.
5. Pab6ora ¢ oGpamen
5.1. Obpamienns rpaxnad, B KO
HX 3aKOHHBIX NIPaB M HHTEPECOB,
HA KOHTPOJIb U IPOBEPSAIOTCA.
Ha xoutpons B o6s3aTensHOM
MMEIOTCS KOHKPETHBIE TIOPYYEHHS COT

a pacCMOTpeHMs oOpauleHus OHO Oepercs
HAMH, MOCTABJICHHLIMH HA KOHTPOIb

TOPBIX COODIIAETCS O KOHKPETHBIX HapyLIeHHSX
00s13aTenbHO GepyTcs PYKOBOACTBOM KOJJIEKA
TOpsiZiKE CTABATCA M OOpAILIEHHs, 10 KOTOPHIM

PyAHVKaM y4eOHOTo 3aBe2HuSI.




5.2. O mocTaHOBKE Ha KOHTPOJII
POCTABMSETCS ITaMIl KKOHTPOIIB.

5.3. KoHTpob 3a MPOX0XK/ICHHEM

5.4. TlpueMHasi, OCyIIECTBIAIOLIA

- 3anpalMBaTh Yy MCIIOIHHTENE
MOpYyYEeHUH,

- TpeboBaTh OT MCIOIHHUTENCH

5 MCIONHEHHS MMOpPY4YeHHUs Ha JIMCTe PEe30JIHOIHH
obpainenuii rpaskjian ocyiectsiset IIpuemMHas.
51 KOHTPOJIb, UMEET MPaBo:

i HeoDXOJMMBble CBEJICHHUSI O XOJE HCIIOJHEHUA

CIIpaBKyx O TIpHYHAHAX 33JICPXKKH  HUCIIOJIHEHHA

NOPYYEHUH;

- BHOCHUTB NPEUIOKEHHUS 10 YCTPAHCHHIO BLISIBJICHHBIX HapY 'HIEHWH B MCITIOJIHEHUH
nopyqenun H yIIydlieHHIO OpFaHHBaLL}HH KOHTPOJIs.

5.5. Ecmu wucnonHeHue IOpY!
UCIIONHUTENL 00s13aH  00paTHTHCS
Ha MPOJUIEHHE YCTAHOBJIEHHOTO CPOK

5.6. Ilpy nocTyIIeHHH OTBETOB

;

eHMsl 3aIepKMBAETCS, TO HENOCPeICTBEHHBbIH
Kk pykoBoictBy Koemka 3a paspeLIeHHEM
He MO3/IHEeE, YeM 3a JIBa JHs [0 ero HCTeUSHHS.

a xoHTponsHBIe oOpamenys [IpueMHas nepenaet

JIeJ10 JTUPEKTOpY HIIH IpYyromy JOKHOCTHOMY JIMILY MO €ro MOpyYeHHIO, KOTOpBIif

aHATM3UPYET KayeCTBO H IIOJHOTY
yero BH3UpyeT oTBeT «B memo»
pelleHre MOCTaBIEHHEIX BOIIPOCOB.
5.7. Ecnu oOTBeThl HE OTBEY:
MaTepHabl BO3BPALLAIOTCS HCIIOTHHUT
TpeboBaHHs K COIEDKAHUIO U O

PacCMOTpEHHs IIOCTaBJIEHHBIX BOIPOCOB, IOCIE
Wy 00S3bIBAET TMPOAOIKUTE KOHTPOIHPOBAThH

AI0T  VCTAHOBJIEHHBIM TpeOOBaHMAM, TO TaKHe
eNsM Ha I0paboTKy.

- OTBETHl JOJDKHBI COIAEPIKaTh
BOIPOCaM, MOCTABJIEHHBIM B OOpalll
Oyzer crenato);

- €CJIM CPOKH BBITTOJIHEHHS TIOPY?
NpUYMHBL M OKOH4YATelbHas Jara
JOTOTHUTENHLHO COODIIEHO O MPOJIE

- B OTBETE JIOKHO OBITH YETKOQ
HHOH opme TPOMH(POPMHUPOBAH O €T
OTBET IOANUCHIBAETCA DPYKO
KyJla HarpasJsjloch ITMCbMO Ha PacCM

OPMIIEHHMIO OTBETOB Ha KOHTPOJIBHbIE THCHMA:
KOHKPETHYI0 M YeTKyH HH(OpMAaIHIO 10 BCEM

CHUAX TI'paaaH (‘ITO, Korza H KeéM Ccacl/iaHO HITH

HEHUs 3aICPXKHUBAIOTCA, TO 1OJDKHBI OBITH YKasaHbl

HUCICOJHEHUA, 10 HCTCHZHHH KOTOpOf"I 6YI[€T

AHHO# pabore;
€ YIIOMHHaHHEe O TOM, YTC 3asBUTENIb B TOH WM
0 COAEPIKAHUH;
BOJIUTENIEM TOrO CTPYKTYPHOrO IOJpasjieieHus,

OTpEHHE;

|
- K OTBETY NPUKJIA/(BIBACTCS OPUIHHAN PACCMOTPEHHOTO oOpalleHus rpaXIaHUHA.

5.8. Ilucema cuuTaroTCs HCl‘IDJ’IHOHHbIMH U CHHMAIOTCA ¢ KOHTpPOJIs,

CCIIH

PacCMOTPEHBI U PELIEHB! BCe MOCTABIEHHbIe B HUX BONPOCH], IPHHATEI HEOOXOIUMBIE
MEpBI, ¥ 3aSBUTEINO JIaH OTBET B MUCBMEHHOW HIIM YCTHOH dopMe.

5.9. Cuarne ¢ KOHTPOJISI HUCIIOJ
TOJBKO MO PACHOPSKEHHIO AUPEKT
nopy4yenuto. Ilpu 3TOM nenaercss OT
MOAMUCHI0 YKa3aHHBIX JIHL C I
HanpassroTes «B genoy.

6. Opranusanus pa

6.1. JIM4HBIA T©IpHEM Tpax]

3aMECTHTENIH IUPEKTOpa, B COOTBETCT

D

HEHHMs] [MOPYYEHHUS IO OOPAIECHHUIO MPOH3BOIUTCA
opa WIH IpPYroro AOJDKHOCTHOTO JIMIA IO €ro
meTka «CHSATO C KOHTPONSY», KOTOpask 3aBepsAeTCs

OCTaBJICHHEM [aThbl, IIOCJIE HETO OﬁpaII[EHHH

00THI N0 JHYHOMY NpPHEMY rpaskiaH
laH

B KOJUIEXKE OCYMECTBIIAIOT. JHPEKTOD,

BHH C rpauKOM MpHUeMa.



6.2. 3anuch Ha TUYHBIN TPHEM K IHPEXTOPY ocylnecTBiseT IIpueMHas exenHEBHO
B 4acel pabotbl. IIpum 5ToM H3ydaeTcsi BO3MOXKHOCTH BBINOJHEHHS OOpaleHus
B CTPYKTYPHBIX MOAPA3IeNeHHIX KOJIEIKE.

3aMecTHTeNIM IMPEKTOpa BeAyT npueM 6e3 1peaBapuTenbHOH 3auCH.

6.3. Ha kaxmoe obpaiuenue K AMPEKTOpY JAeNaeTcs 3amuch B JKypHajle ydera
MpUemMa roceTuTeliel (0 JIMYHBIM BONPOCaM), B KOTOPOM yKasblBaeTcs jara Mpuema,
(hamMuid, MM, OTYECTBO 3asiBUTEN, POJ 3aHATHM, KpaTKoe COep)KaHHe MPOChOBI.
YKa3pIBAIOTCS Pe3yJIbTaThl PAaCCMOTPEHMS OO PE30IIOLHMS JUDEKTOpa ¢ IOpYYeHHEM
MCITOJIHUTEJIIO.

[Tpn HeobxoauMoOCTH NpejyIaragTest HAIOKUTL CYTh BOIIPOGA B IIMCHMEHHOM BHIIE.
[TucemenHoe 3asBleHME B STOM Cliyuae pPErHCTPUPYETCS M paccMaTpHUBAETCs
B YCTAaHOBJICHHOM TIIOPSIKE, MPH 3TOM B JKypHalle HeJaeTcs OTMETKA «OCTaBJIEHO
3asBJICHHE», €r0 HOMEP M JlaTa perucTparLyi.

6.4. Tlpm HeoOXOZMMOCTH [UIsi PACCMOTPEHHs [OCTZBICHHBIX 3asBHTENIEM
BONIPOCOB HA IpHEM MOXeT OBITb NPHMIVIALIeH CHeLHaTHCT COOTBETCTBYIOLIENO
noxapasaenenus Komnemxa.

6.5. KoHTpons 3a uCHONHEHNeM IOPYHYeHH TUPEKTOpa IIC YCTHBIM obpamenuaM
rpakaaH ocymecTsiseT [IpueMuas.

6.6. [locTynuBIIze OTBETHI O MPUHATHIX MEPAX HANPABISIOTCS IS O3HAKOMIICHHUS
nupexkTopy Kosnemxka.



